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1.  Request for Expression of Interest (EOI) 
Government of Province 

Ministry of Education, Culture, Science Technology & Social Development,  
Gandaki Province  

Second Date of Issue: 2079-01-12 

 
Name of Project: Development and Apply of Software Including Audio-Visual Materials 

Based on the Curriculum for Grades 6 to 10 
 

 
1. The Ministry of Education, Culture, Science Technology & Social Development, Gandaki 

Province (MOECSTSDGP) now invites Expression of Interest (EOI) from eligible consulting 

firms/companies/Organizations to be short listed service provider to provide consulting/Facilitating 

services to enhance the teaching learning environment with inclusion of online/offline audio-visual 

materials for the students of grades 6 to 10 of community school.   

2. Interested eligible consultants may obtain further information and EOI document free of cost at the 

address Ministry of Education, Culture, Science Technology & Social Development, Gandaki 

Province, Nepal during office hours on or before 2079-01-26 at 17:00 hours or visit 

www.mosd.gandaki.gov.np 

3. Consultants may associate with other eligible consulting firms/company/organization to enhance 
their qualifications. 

4. Expressions of interest shall be delivered manually to the address: Ministry of Education, Culture, 

Science Technology & Social Development, Gandaki Province, Nepal on or before 2079-01-

27 at 12:00 hours. 

5. In case the last date of obtaining and submission of the EOI documents happens to be a holiday, 

the next working day will be deemed as the due date but the time will be the same as stipulated.  

6. EOI will be assessed based on Qualification 40%, Experience 45%, and Capacity 15% of 

consulting firm/company/organization and key personnel. Based on evaluation of EOI,  

7.  Minimum score to pass the EOI is 60%. 
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2.  Instructions for Submission of Expression of Interest 
 

1. Expression of Interest may be submitted by a sole firm or a joint venture of consulting firms and the maximum 

number of partners in JV shall be limited to three. 

2. Interested consultants must provide information indicating that they are qualified to perform the 
services (descriptions, organization and employee and of the firm/company/organization, description 
of assignments (assigned project) of similar nature completed within the last 7 years including the 
brief information (like- their location, experience in similar conditions, general qualifications and the 
key personnel to be involved in the proposed assignment) of those assignment. 

3. This expression of interest is open to all eligible firms/ companies/ organizations. 
4. The assignment (The project task or the assigned task. In this case, development of a new software or 

modification of already developed software as per requirement of Gandaki Province, Ministry of Education, 

Culture, Science Technology & Social Development) schedule should be determined as per agreement of 

school with consulting firm. 

5. Expression of Interest should contain following information:  

6. A covering letter addressed to the representative of the client on the official letter head of company 
duly signed by authorized signatory. 

7. Applicants shall provide the following information in the respective formats given in the EOI 
document: 

• EOI Form: Letter of Application (Form 1) 

• EOI Form: Applicant’s Information (Form 2) 

• EOI Form: Work Experience Details (Form 3A, 3B 3C)  

• EOI Form: Capacity Details (Form 4A & 4B) 

• EOI Form: Qualification Details (form 5). 
8. Applicants may submit additional information with their application but shortlisting will be based on 

the evaluation of information requested and included in the formats provided in the EOI document. 

9. The Expression of Interest (EOI) document must be duly completed and submitted in sealed     envelope and 
should be clearly marked as “EOI Application for Short-listing for the Development and Apply of Software 

Including Audio-Visual Materials Based on the Curriculum for Grades 6 to 10. The Envelope should also clearly 
indicate the name and address of the Applicant.  

10. The completed EOI document must be submitted on or before the date and address mentioned in 
the “Request for Expression of Interest”. If the last date of submission falls on public holiday the 
submission can be made on the next working day. EOI Document received after the closing time for 
submission of proposals shall not be considered for evaluation. 
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3.  Objective of Consultancy Services or Brief TOR  
 

कार्य वििरण तथा शतयहरु 

र्ोजनाको नामः कक्षा ६ देखि १० सम्मको पाठ्यक्रममा आधाररत श्रव्र्-दृष्र् सामग्री सवहतको सफ्ट्िरे्र सेिाको 
विकास र प्रर्ोग 

परामशय सेिा प्रदार्कको प्रमिु कार्यः  

सेिा प्रदार्कले कार्य प्रकृर्ाका शतयहरू, सफ्टटिर्र सेिाका न्रू्नतम शतयहरू तथा तथ्र्ाङ्क सरुक्षाका शतयहरूमा 
लेखिएका बुुँदाहरूको दार्रा भित्र रही  खशक्षा, संस्कृती, विज्ञान प्रविभध तथा सामाखजक विकास मन्त्रालर्, गण्डकी 
प्रदेशको नाममा अनलाइन तथा अफलाइन दिैु मोडमा सञ्चालन गनय सवकन ेसफ्टटिर्र (एप्लीकेशन) को विकास 
(िा पवहले नै विकास गररएको िए प्रदेश सरकारको आिश्र्कता अनसुार पररमाजयन) गरी गण्डकी प्रदेश भित्र 
मन्त्रालर्ले अनदुान प्रदान गरेका विद्यालर्हरूमा सेिा सचुारू गने । 

कार्य प्रारम्ि गने समर्ः  

विद्यालर् र सखुचकृत मध्रे्िाट छनौट िएको परामशयदातासुँग हनुे सम्झौता िमोखजम  
कार्य सम्पन्न गनुयपने समर्ः  

विद्यालर् र सखुचकृत मध्रे्िाट छनौट िएको परामशयदातासुँग हनुे सम्झौता िमोखजम  

कामको विस्तभृतकरण (specification) 

सेिा प्रदार्कले गनुयपने कामको विस्तभृतकरण भनम्नानसुारका शतयहरूमा समािेस गररएको छ । 

कार्य प्रवक्रर्ाका शतयहरूः 
(क)  भनधायररत पाठ्यक्रम अनसुार कक्षा ६ देखि १० सम्मका अभनिार्य विषर्हरू गखणत, विज्ञान, नेपाली, अंग्रजेी र 

सामाखजक विषर्को प्रत्रे्क पाठ र सो पाठको सम्पूणय वक्रर्ाकलापहरू समािेस गरी श्रव्र् तथा श्रव्र्÷दृष्र् 

दिैु प्रकारका सामाग्री समािेस िएको सफ्टटिर्र सेिा उपलब्ध गराउन ुपनेछ िने सेिा िररद गररएको समर् 
भित्र थपघट तथा पररमाजयन हनुे पाठ्यिस्तहुरूको पररमाणका आधारमा न्रू्नतम समर् सीमा भित्र पररमाजयन 
गरी उपलब्ध गराउुँन ुपनेछ ।  

(ि)  गखणत र विज्ञान विषर्को सामग्रीहरू नेपाली र अंग्रजेी दिैु िाषामा हनुपुनेछ िने सामाखजक विषर्को सामग्री 
नेपाली िाषामा हनुपुनेछ । 

(ग)  सफ्ट्िरे्र सेिा प्रदार्कले सफ्ट्िरे्र उत्पादन तथा  विकासका लाभग लाग्ने प्रविभध, जनशक्ती, आिश्र्क 
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र्न्त्रहरू तथा विद्यालर्मा सेिा सचुारू गनयका लाभग लाग्ने जनशक्तीको व्र्िस्था सफ्ट्िरे्र सेिा प्रदार्क 
स्िरं्ले गनुय पनेछ ।विद्यालर्हरुमा सफ्ट्िरे्र सेिा सचुारू गनयको लाभग आिश्र्क पने स्थलगत सहर्ोगका लाभग 
विद्यालर्ले तथा नीभतगत र प्रशासभनक सहर्ोगका लाभग आिश्र्कता अनसुार गण्डकी प्रदेश खशक्षा, संस्कृभत, 
विज्ञान प्रविभध तथा सामाखजक विकास मन्त्रालर्, खशक्षा विकास  भनदेशनालर्, सम्बखन्धत पाभलकाले सहकार्य 
गनेछ। 

(घ)  गण्डकी प्रदेशमा खशक्षक, विद्याथी तथा सरोकारिाला भनकार् समेत गरी कररब दइुयलाि प्रर्ोगकताय हनु े
हनुाले र्दद सबै प्रर्ोगकतायले एकैसाथ अनलाइयन सेिा भलने अिसर प्राप्त िएमा पभन सेिा प्रिाह हनु सक्न े
गरी सफ्ट्िरे्र सेिा प्रदार्कले सियरको व्र्िस्था गनुय पनेछ।  

(ङ)  सफ्ट्िरे्र सेिा प्रदार्कद्वारा िटाइएका जनशखक्तहरू सेिा सञ्चालनका लाभग विद्यालर्मा जाुँदा अभनिार्य रूपमा 
सेिा प्रदार्क र व्र्खक्तगत पररचर् िलु्ने पररचर् पत्रको प्रर्ोग गनुय पनेछ । 

(च) सफ्ट्िरे्र सेिा प्रदार्कले विद्यालर्को भनर्भमत पठनपाठन िइरयहेको अिस्थामा सेिा सम्बखन्ध काम गनुयपने 
िएमा खशक्षण भसकाइय कार्यमा अिरोध नहनु ेगरी काम गने व्र्िस्था भमलाउन ुपनेछ । 

(छ)  विकभसत गररएको सफ्टटिर्रको सेिा शलु्क विद्याथीगत आधारमा निई विद्यालर्गत आधारमा प्रस्ताि गनुय पनेछ  

ज) सफ्ट्िरे्र सेिा प्रदार्कले आफ्टनो सफ्ट्िर्रमा समािेश गने खशक्षण भसकाइयका सम्पूणय सामग्रीहरू राविर् 
पाठ्यक्रम प्रारूप अनसुार विकास गरी पाठ्यक्रम  विकास केन्रबाट स्िीकृती प्राप्त गरेको हनुपुनेछ ।  

(झ)  सफ्टटिर्र सेिामा समािेस गररएका खशक्षण भसकाइय सामग्रीहरू सम्बखन्धत विषर्का विषर् विज्ञहरूद्वारा तर्ार 
पाररएको हनुपुनेछ ।  

सफ्ट्िर्र सेिाका न्रू्नतम शतयहरू 

(क)  सफ्टटिर्रको ICON, LOGO र पवहलो GUI गण्डकी प्रदेश, खशक्षा, संस्कृभत, विज्ञान प्रविभध तथा सामाखजक 
विकास मन्त्रालर्को नाममा हनु ुपनेछ । 

(ि) श्रव्र्-दृश्र् पाठ्यसामग्रीहरू िेि, एण्रोइड तथा विन्डोजबाट अनलाइयन र अफलाइयन दिैु  अिस्थामा प्राप्त 
गनय भमल्ने गरी एखप्लकेसनमा राखिएको हनुपुनेछ। 

(ग)  श्रव्र् सामग्री तथा श्रव्र्÷दृष्र् सामग्रीहरू चाहेको समर्मा सखजलोसंग हेनय र सनु्न भमल्ने गरी 
पाठ्यिस्तकुो भसलभसलेिार भमलाइएको हनुपुनेछ ।   

(घ)  विद्याथीहरूले आफ्टनो र्न्त्रको िण्डारण क्षमताको आधारमा पाठ्यसामग्रीहरू डाउनलोड गनय पाउने 
विकल्प सवहत विभिन्न गणुस्तर (उत्तम, मध्र्म, न्रू्न) मा उपलब्ध हनु ुपनेछ । 
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(ङ) सफ्टटिर्रबाट प्राप्त गररने सेिा कम स्मरण (मेमोरी) क्षमता िएका उपकरणहरूमा पभन सञ्चालन गनय 
सवकने हनुपुनेछ ।  

(च) सफ्टटिर्रमा हनुे पररितयन तथा भसकाइय सामग्रीको थपघटको सचुना सफ्टटिर्रमा तत्काल प्राप्त हनुपुने 
र त्र्सको अद्यािभधक गने सखजलो विकल्पको व्र्िस्था हनुपुनेछ । 

(छ) अनलाइयन मोडको उपर्ोग गदाय विद्याथी हाखजरी, मूल्र्ाङ्कन, पररर्ोजना कार्य लगार्तका कार्य भलने र 
ददने विकल्पहरूको व्र्िस्था िएको हनु ुपनेछ । 

तथ्र्ाङ्क सरुक्षाको शतयहरू 

(क) सफ्ट्िर्र प्रर्ोग गने क्रममा सफ्ट्िरे्रमा संकलन हनु े विद्याथी, खशक्षक तथा अभििािकहरुको वििरणको 
सरुक्षा सम्बन्धी सम्पूणय खजम्मेिारी सफ्ट्िर्र सेिा प्रदार्कको हनुेछ । 

(ि) सफ्ट्िरे्र प्रर्ोग गने क्रममा सफ्ट्िरे्रमा संकलन हनुे वििरणको दरुुपर्ोग िएको िण्डमा नेपालको प्रचभलत 

कानून बमोखजम सफ्ट्िर्र सेिा प्रदार्कलाई कारिाही हनुेछ । 

(ग) गण्डकी प्रदेश, खशक्षा, संस्कृभत, विज्ञान प्रविभध तथा सामाखजक मन्त्रालर्को नाममा सम्झौता गररएको 
सफ्टटिर्र सेिा िा त्र्सको दरुूस्त प्रभत सेिा अिभधिर अन्र्त्र विवक्रवितरण िा लाग ुगनय पाइयनेछैन 
िने प्रदेश र मन्त्रालर्को संकेत िा खचन्ह सवहतको सामग्री प्रदेश सरकारको अनमुभत विना कुन ैपभन 
बित कुनै पभन ठाउुँमा प्रर्ोग गनय पाइयने छैन । 

आशर्पत्र दाताको र्ोग्र्ता र अनिुि 

सेिा प्रदार्क फमय/कम्पनी/संस्थाले तोवकएको कार्यक्षेत्रगत शतय बमोखजमको कार्य गनयको लाभग कखम्तमा देहार् 

बमोखजमको र्ोग्र्ता प्राप्त गरेको हनुपुनेछ । 

    (क)  प्रोजेक्ट म्र्ानेजर िा वटम भलडर (१ जना) को र्ोग्र्ता  र अनिुि 

 सूचना प्रविभध विज्ञान, कम्प्र्टुर इखन्जभनर्ररङ, सफ्टटिर्र इखन्जभनर्ररङ िा सो सरहको कुनै पभन एक 
प्राविभधक विषर्मा कखम्तमा स्नातकोत्तर तह उत्तीणय गरी सम्बखन्धत क्षेत्रमा कम्तीमा ५ बषयको कार्य अनिुि 

िएको । 

(ि)  डाटाबेस एक्सपटय  प्रमिु र सफ्टटिर्र डेिलपर प्रमिु (१÷१ जना) को र्ोग्र्ता र अनिुि 

 डाटािेस वििागमा काम गने र सफ्टटिर्र वििागमा काम गने वटममा वटम भलडरको र्ोग्र्ता डाटािेस 
इखन्जभनर्ररङ, सूचना प्रविभध विज्ञान, कम्प्र्टुर इखन्जभनर्ररङ, सफ्टटिर्र इखन्जभनर्ररङ िा सो सरहको 
कुनै पभन प्राविभधक कखम्तमा स्नातक तह उत्तीणय गरी सम्बखन्धत क्षेत्रमा कखम्तमा ३ िषयको कार्य अनिुि 



 
 

पेज 8, जम्मा 19   

िएको हनु ुपनेछ । 

(ग)  क्िाभलवट एश्र्रेुन्स टेस्टर प्रमिु र भिभडर्ो एभडटर प्रमिु (१÷१ जना) को र्ोग्र्ता र अनिुि 

 क्िाभलवट एश्र्रेुन्स टेस्टर प्रमिुले सूचना प्रविभध विज्ञान, कम्प्र्टुर इखन्जभनर्ररङ, सफ्टटिर्र इखन्जभनर्ररङ 
िा सो सरहको कुनै पभन प्राविभधक कखम्तमा स्नातक तह उत्तीणय गरी र भिभडर्ो एभडटरले कुन ैपभन विषर्मा 
स्नातक  िा सो सरह र्ोग्र्ता प्राप्त गरी  सम्बखन्धत क्षेत्रमा कम्तीमा ३ िषयको कार्ायनिुि िएको हनुपुनेछ। 

(घ)  विषर् खशक्षकहरु (५ विषर्मा प्रभत विषर् २ जनाको दरले १० जना) को र्ोग्र्ता र अनिुि 

 सफ्टटिर्र सेिामा समािेस गररएका खशक्षण भसकाइय सामग्रीहरू तर्ार गने विषर् विज्ञहरूको शैखक्षक 
र्ोग्र्ता सम्बखन्धत विषर्मा न्रू्नतम स्नातक तह िा सो सरहको र्ोग्र्ता प्राप्त गरेको र खशक्षक सेिा 
आर्ोगबाट अध्र्ापन अनमुभत पत्र प्राप्त गरी कम्तीमा तीन बषयको खशक्षण अनिुि िएको हनु ुपनेछ।  

(ङ) सफ्टटिर्र सेिा प्रदार्क फमय/कम्पनी/संस्थाको र्ोग्र्ता र अनिुि 

 सफ्टटिर्र सेिा प्रदार्र्कले र्ो र र्स्तै सफ्टटिर्र र्स अखघ लाग ुगरेको बजारको आधारमा र्ोग्र्ता 
भनधायरण गररनेछ साथै सफ्ट्िरे्र सेिा प्रदार्कले तर्ार पारेको पाठ्यसामग्री  पाुँच िटा सामदुावर्क 

विद्यालर्हरु समेत भबस िटा विद्यालर्हरुमा िा कखम्तमा पभन पाुँच िटा फरक÷फरक स्थानीर् तहका 
विद्यालर्हरूमा सफलतापूियक प्रर्ोग िएको हनु ुपनेछ । प्रदार्कले र्स्तै प्रकारको सेिा प्रदान गरेको 
कम्तीमा सात बषयको अनिुि हनुपुनेछ । 

 

 िकु्तानी प्रवक्रर्ा सम्बन्धमा 

सफ्ट्िरे्र प्रदार्कले र विद्यालर् बीच िएको सम्झौता बमोखजम हनुे 

सम्झौता अिभध तथा निीकरण सम्बन्धमा 
सफ्ट्िरे्र प्रदार्कले र विद्यालर् बीच िएको सम्झौता बमोखजम हनुे 

 

मूल्र्ाङ्कन विभधः 
(क) संखक्षप्त सूचीको मूल्र्ाङ्कन आधारः 
आशर्दाताको संखक्षप्त सूची प्रकाशन गने प्रर्ोजनको लाभग भनम्नानसुार मूल्र्ाङ्कनका मापकहरू प्रर्ोग गररनेछ । 
उक्त मूल्र्ाङ्कनमा ६० प्रभतशत िा सो िन्दा माभथको अङ्क प्राप्त गने आशर्दाताहरू मध्रे् बाट र्ोग्र्ताक्रमको 
आधारमा बढीमा ६ िटाको नाम सखक्षप्त सूचीमा साियजभनक गररनेछ ।उक्त सचुनाको जानकरी सबै 
आशर्पत्रदातालाइय गराइयनेछ ।  
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मूल्र्ाङ्कनका मापकहरू 

र्ोग्र्ता ४०%, अनिुि ४५% र क्षमता १५% 

उल्लेखित मापकहरूलाइय उप÷वििाजन गरी अङ्किार कार्म गररनेछ । 

4.  Evaluation of EOI Application of Consultant firm/company/organization  
 
Consultant’s EOI application which meets the eligibility criteria will be ranked on the basis of the 
Ranking Criteria.  
 

Eligibility & Completeness Test 
 

S. N. Criteria Title Compliance 
1 Notarized Copy/ Scanned Originals of Valid Registration of the 

firm/company/organization 
 

2 Notarized Copy/ Scanned Originals of VAT Registration Certificate  

3 Copy of Tax Clearance/Tax Return Submission/Letter of Time Extension for 
Tax Return Submission (F/Y 2076/077) 

 

4 Notarized copy/Scanned Originals of experts' testimonials (documents to 
prove minimum qualification and experiences) 

 

5 Year of standing minimum 7 years (at least one firm in case of JV)   

6 Power of Attorney  

7 JV agreement in case of Joint Venture  
8 In case of joint venture, the maximum number of partners must be limited to 

Three 
 

9 Adherence to code of ethics and anti-corruption policy  

10 EOI Form 1: Letter of Application  
11 EOI Form 2: Applicant’s Information Form  

12 EOI Form 3: Experience (3A, 3B)   
13 EOI Form 4: Capacity (4A, 4B)  

14 EOI Form 5: Qualification of Key Experts  

15 In case of a firm/company/organization which is already declared blacklisted 
and ineligible by the GoN, and other new or existing firm/ 
company/organization owned partially or fully by such Owner or Board of 
director of blacklisted firm/institution/company; shall not be eligible consultant.  

 

 

5.  EOI Evaluation Criteria 
 
Qualification 

S. N Evaluation Field Evaluation Criteria 

1 

Qualification of Technical 
Experts (15   marks) 
(5 people as per TOR) 

3rd  Division or 
Equivalent Grade 

=  10 Marks 

2nd  Division or 
Equivalent Grade  

= 12 Marks 

1st Division or 
Equivalent Grade  

= 15 Marks 

Less than 3rd Division or equivalent grade will be marked as 0 (zero)  

2 

Qualification of Teaching 
Experts (15 marks) 
(10 teachers as per TOR) 

3rd  Division or 
Equivalent Grade 

=  10 Marks 

2nd  Division or 
Equivalent Grade  

= 12 Marks 

1st Division or 
Equivalent Grade  

= 15 Marks 
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Less than 3rd Division or equivalent grade will be marked as 0 (zero)  

3 

Qualification of firm, company, 
or organization (on the basis of 
market owned by developing 
and implementing software)  
(10 marks) 

Software service 
sold only for 

private sector 
within country  

= 6 Marks 

It is sold for private 
as well govt. sector 

within country 
= 8 Marks 

It is sold in national 
& International 

Market 
= 10 Marks 

No software implemented in any sector (national or international) will be marked as 0 (zero) 

Total score of Qualification: 40 Marks  

 
Experience 
 
S. N Evaluation Field Evaluation Criteria 

1 General Experience of consultant ( 
5 marks) 

7 to 8 yrs 
= 3 Marks 

8 to 10 yrs 
= 4 Marks 

More than 10 yrs 
= 5 Marks 

2 
Specific Experience of consultant 
within last 7 years. (10 marks) 

1-5 software 
Developed 
= 8 Marks 

5-10 Software 
Developed 
= 9 Marks 

> 10 software 
Developed  
= 10 Marks 

3 Geographical Experience of 
consultant (Implementation of 
software) (10 marks) 

Implemented within 
1-5 district 
 = 6 Marks 

Implemented within 
5-10 districts 

 = 8 Marks 

Implemented within 10 
or more districts 

 = 10 Marks 

4. a Experience of Team Leader 
(1 person as TOR) – 4 marks 

5 yrs to 7 yrs 
= 2 marks 

7 yrs to 9 yrs 
= 3 marks 

More than 9 yrs 
= 4 marks 

4. b Database Expert & Software 
Developer  
(2 persons as TOR) – 3 marks 

3 yrs to 5 yrs 
= 1 marks 

5 yrs to 7 yrs 
= 2 marks 

More than 7 yrs 
= 3 marks 

4. c Quality Assurance Expert & Video 
Editor Expert (2 persons as TOR) 
 – 3 marks 

3 yrs to 5 yrs 
= 1 marks 

5 yrs to 7 yrs 
= 2 marks 

More than 7 yrs 
= 3 marks 

4. d 
Teaching Experts (10 Persons as 
TOR) – 10 marks 

3 yrs to 5 yrs 
= 8 marks 

5 yrs to 7 yrs 
= 9 marks 

More than 7 yrs 
= 10 marks 

Total score of experience: 45 Marks  

Capacity 

S. N Evaluation Field Evaluation Criteria 

1 

Financial Capacity  

(On the basis of average turnover)   

(परामशयदाताको गत पाुँच बषय मध्र् ेसबै िन्दा 
राम्रो तीन बषयको औसत कारोिार रकम) (15 

marks) 

 

50 Lakhs to 1 
crore 

= 10 Marks 

1 Crore to 1.5 
crores 

= 13 Marks 

More than 
1.5 crores 

= 15 Marks 

Total score of capacity: 15 Marks 
 
Notes: 

• The firm/company/organization should get 60% overall score to be shortlisted. 

• Notarised copies/Scanned originals of company experience should be submitted by the Joint 

Venture/Firm. 
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• CV of each key expert should be updated and duly signed by the expert. 

• Notarised copies/Scanned originals of academic certificates, experience certificate of 

proposed key personnel should be submitted by the Joint Venture/Firm.  
• Proposed professional key personnel shall not be repeated by the same firm/JV and another 

firm/JV. In case of repetition of professional personnel, the client shall ask via. letter/email 
the person for written clarification within seven days to declare his/her association with the 
firm/JV to whom he/she shall want to associated. If the firm/JV have already submitted 
evidence of association or get authorization by the expert in written, zero score shall be 
awarded to the other firm/JV for this position. 

• Maximum number of JV firm shall be 3 
 
Note: In Case, a corruption case is being filed to Court against the Natural Person or Board of Director of the 

firm/institution /company or any partner of JV, such Natural Person or Board of Director of the firm/institution 

/company or any partner of JV such firm’s or JV EoI shall be excluded from the evaluation, if public entity receives 

instruction from Government of Nepal. 

6.  EOI Forms & Formats 
Form 1. Letter of Application  

Form 2. Applicant’s information  

Form 3. Experience (General, Specific & Geographical)  

Form 4. Capacity 

Form 5. Qualification of Key Experts 
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7.  Letter of Application 
Form 1 

(Letterhead paper of the Applicant or partner responsible for a joint venture, including full postal address, 
telephone no., fax and email address) 

Date:   

To, 

Full Name of Client: __________________________ 

Full Address of Client: ________________________ 

Telephone No.: ______________________________ 

Fax No.: ____________________________________ 

Email Address: _______________________________ 

Sir/Madam, 

• Being duly authorized to represent and act on behalf of (hereinafter "the Applicant"), and having reviewed 
and fully understood all the short-listing information provided, the undersigned hereby apply to be short-
listed by [Insert name of Client) as consultant for {Insert brief description of Work/Services}. 

• Attached to this letter are photocopies of original documents defining: 

• the Applicant's legal status; 

• the principal place of business; 

• [Insert name of Client] and its authorized representatives are hereby authorized to verify the statements, 
documents, and information submitted in connection with this application. This Letter of Application will 
also serve as authorization to any individual or authorized representative of any institution referred 
to in the supporting information, to provide such information deemed necessary and requested by 
you to verify statements and information provided in this application, or with regard to the resources, 
experience, and competence of the Applicant. 

• [Insert name of Client) and its authorized representatives are authorized to contact any of the 
signatories to this letter for any further information. 

• All further communication concerning this Application should be addressed to the following person, 

[Person] 

[Company] 

[Address] 

[Phone, Fax, Email] 

• We declare that, we have no conflict of interest in the proposed procurement proceedings and we have 
not been punished for an offense relating to the concerned profession or business and our Company/firm 
has not been declared ineligible. 
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• We further confirm that, if any of our experts is engaged to prepare the TOR for any ensuing assignment 
resulting from our work product under this assignment, our firm, JV member or sub-consultant, and the 
expert(s) will be disqualified from short-listing and participation in the assignment. 

• The undersigned declares that the statements made and the information provided in the duly completed 
application are complete, true and correct in every detail. 

Signed : 

 

Name : 

 

For and on behalf of (name of Applicant or partner of a joint venture): 

  

8.  Applicant’s Information Form 
Form 2 

 

(In case of joint venture of two or more firms to be filled separately for each constituent member) 
 

 

✓ Name of Firm/Company: 

✓ Type of Constitution (Partnership/ Pvt. Ltd/Public Ltd/ Public Sector/ NGO)  

✓ Date of Registration / Commencement of Business (Please specify):  

✓ Country of Registration:  

✓ Registered Office/Place of Business:  

✓ Telephone No; Fax No; E-Mail Address  

✓ Name of Authorized Contact Person / Designation/ Address/Telephone:    

✓ Name of Authorized Local Agent /Address/Telephone: 

✓ Consultant’s Organization: 

✓ Total number of staff: 

✓ Number of regular professional staff: 

(Provide Company Profile with description of the background and organization of the Consultant 
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and, if applicable, for each joint venture partner for this assignment.) 
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9.  Experience 
FORM 3A & 3B 

3(A). General Work Experience 

(Details of assignments under taken. Each consultant or member of a JV must fill in this form.) 
Form 3A 

 

S. N. 
Name of 

assignment 
Location 

Value of 

Contract 

Year 

Completed 
Client 

Description of work carried 
out 

1.       
 

2.       

3.       

4.       
5.       
6.       

7.       

 
  
3(B). Specific Experience 

 

Details of similar assignments undertaken in the previous seven years 

(In case of joint venture of two or more firms to be filled separately for each constituent member) 

 

Assignment name: Approx. value of the contract (in current NRs; US$ 

or Euro)1:  

Country: 

 

Location within country: 

Duration of assignment (months): 

 

 

Name of Client: 

 

Total No. of person-months of the assignment: 

Address: 

 

Approx. value of the services provided by your firm 

under the contract (in current NRs; US$ or Euro): 

Start date (month/year): No. of professional person-months provided by 

the joint venture partners or the Sub-Consultants: 

 
1 Consultant should state value in the currency as mentioned in the contract 
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Completion date (month/year): 

 

Name of joint venture partner or sub-

Consultants, if any: 

Narrative description of Project: 

 

Description of actual services provided in the assignment: 

Note: Provide highlight on similar services provided by the consultant as required by the 

EOI assignment. 

 

 

Firm’s Name:    
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3(C). Geographic Experience 

 

Experience of working in similar geographic region or country 

(In case of joint venture of two or more firms to be filled separately for each constituent member) 

 

No   

Name of the Project 

 Location 

(Country/ Region) 

Execution Year and 

Duration 

1.     

2.     

3.     

4.     

5.     

6.     

7.     

 

10.  Capacity 
FORM 4A & 4B 

4(A). Financial Capacity  
(In case of joint venture of two or more firms to be filled separately for each constituent member) 

Form 4A 

Annual Turnover  
Year Amount Currency 
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Form 4B 

 4(B). Average Annual Turnover of Best of last 3 Fiscal Years  

 
No  Years Turnover  
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11.  Qualification of key Experts 

Form 5 

(In case of joint venture of two or more firms to be filled separately for each constituent member) 

SN Name Position 
Highest 

Qualification  
Work Experience  

(in year) 

Specific 
Work 

Experience 
(in year) 

Nationality 

1          

2         

3          

4          

5       

(Please insert more rows as per necessity) 

 
 


